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Use the instructions provided in this article to update your payment method with VersaPay.

Due to PCI compliance, VersaPay requires you to add new card/bank account information when updating your
payment method. You can use the instructions below to add a new card or bank account.

Note: Credit Card types accepted will vary based on the supplier to whom you are making a card payment. The
card types accepted are indicated in the card entry field.

Adding Payment Method

How to add a new payment method

1. Click ‘Payment Methods’ in the menu under your username.

‘:’ Switch Account Don Jones v

My Profile

My Preferences
Company Profile
Payment Methods
My Notifications

Users

2. You can add bank account or credit card information:

Adding a Bank Account:
1. When adding a USD bank account, you will be required to provide content for the following fields:

e Routing Number

Account Number

Bank Account Type

Check Type

Account Holder Name
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Add a US Dollar (USD) bank account in USA More options...

* Routing number: 123456789 Your Name DATE
Your Address
* Account number: PAY TO THE CRDER OF
DOLLARS &
Bank Account v e =
Type:

I oo1 II'l: 38314 |ll s948894300
* Check Type: ~

* Account holder:

Account Nickname:

Bank Address Line 1:

Bank Address Line 2:

City:
State/Province: Select a State/Province Vv
* Country:
Zip/Postal
| agree to the Payment Terms and Conditions allowing Versapay and its financial service providers on behalf

of MultiCurrency USD Transaction Mode to debit this account to pay invoices according to my instructions.

Add Bank Account

2. When adding a CAD bank account, you will be required to provide the following fields:

e Select your bank (if your bank is not included on the provided list, click Don’t see your
bank? and add your three-digit institution number)

e Transit Number
e Account Number

e Account Holder Name

Adding a Credit Card:

1. When adding your credit card in the Customer Portal, you will be required to provide the following fields:

e Card Number
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o CCV
e Expiry Date
e Name on Card

e Zip/Postal Code

Note: The Name on Card and Zip/Postal Code must match the billing information for the card
number entered. If this information does not match, the card may be declined upon entry. If this
occurs, please review the billing name and zip/postal details and re-enter.

Add a card

Your card information will be securely stored in Versapay's vault to simplify making future payments.

Flip your card over and look at
the signature box. You should
see either the entire 16-digit
card number or just the last four
digits, followed by a special 3-
digit code. This 3-digit code is
your Card Verification Value.

* Card Number:

* CVV:

* Expires: 01 v 24 v

* Cardholder John A. Appleseed
Mame:
Card Nickname: John's Card
= Zip/Postal:

- visa
[ & m@ -1 = accepted.

* Use this card for AutoPay Yes No

This account should be automatically debited:
& N a i ‘ 5 days before Due Date Vv

?a To pay invoices for Stratton Tech (CO00648) and its affiliates (7here are no affiliates

AutoPay should apply available credits: Yes No
Only pay invoices with:

Maximum of $

Currency All Currencies Vv

By choosing "Yes" above, | instruct Versapay and its financial service providers on behalf of Versatile Property Management
to automatically debit this card to pay invoices that satisfy the criteria | have specified according to the timing indicated.

Signing Up for AutoPay

When adding a funding source in Versapay, you always have the option to opt in for AutoPay. Selecting to opt in
will automate your invoice payment process. Invoices will be automatically paid from the funding source based
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on the timing assigned when activating your AutoPay agreement.

Note: Once AutoPay is activated, it will pay all invoices that meet the criteria, including historic overdue
invoices.

AutoPay is OFF

Automatically Debit TD Canada Trust (5455) v On Due Date

AutoPay should apply available credits: Yes No

You have outstanding invoices that may qualify for this AutoPay.
Do you want AutoPay to pay these, or will you pay them manually?

Let AutoPay pay these according to the specified criteria.

| will pay these myself. AutoPay should pay my new invoices only.

| instruct Versapay and its financial service providers on behalf of Pet Supply Warehouse to automatically debit
this account to pay invoices that satisfy the criteria specified according to the timing | have indicated.

Cancel Changes
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